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        ç'kklu % ,d dyk ds :i esa 

MkW- laxhrk 

,lksfl,V izksQslj 

nso lekt dkWyst QkWj owesu 

fQjkstiqj 

Hkwfedk 

 

fdlh Hkh ns'k dh dyk ds vkarfjd ;k ckg~; fodkl ds fy, rRdkyhu ifjfLFkfr ,oa dky vuqdwy gksuk pkfg,A 

lkekftd O;oLFkk] vkfFkZd lEiUUkrk] jktuSfrd xfrfof/k;k¡] lq[k&lèf) ,oa ekuoh; ewY; dyk ds fodkl esa 

egRoiw.kZ Hkwfedk fuHkkrs gSaA lekt }kjk dyk dks fn;k tkus okyk izksRlkgu gh dykdkj dh iszsj.kk dk vk/kkj 

gksrk gSA nwljh vksj] dyk Hkh :fp&ifj"dkj }kjk lEiw.kZ lekt ds uSfrd mRFkku dk ek/;e cu] laLd`fr dk 

ifj"dkj Hkh djrh gSA dyk ds izpkj o izlkj esa lekt dh iz'kklu O;oLFkk dk fo'ks"k ;ksxnku jgrk gS D;ksafd 

iz'kklu gh og ra= gS tks dyk] dykdkj ,oa dyk&izseh ds e/; lsrq dk dk;Z djrs gq,] fofHkUu izdkj dh 

lgk;rk nsdj] dyk ds fodkl dk ekxZ iz'kLr djrk gSA fdlh Hkh jk"Vª dh uhfr;ksa ,oa ;kstukvksa ds fu/kkZj.k esa 

iz'kklu&rU= dks izeq[k LFkku fn;k tkrk gSA bfrgkl lk{kh gS fd fofHkUu dkyksa esa laxhr ds fodkl dh /kkjk dks 

izokgeku ;k vo:) djus esa iz'kklu&ra= dh Hkwfedk lnSo ls gh izeq[k jgh gSA  
 

eq[; 'kCn & iz'kklu] laxhr] lekt] dyk] xfrfof/k] laLd`fr] foKku A 

 

vFkZ  
 

ç'kklu dks ,d dyk ekuus ds dkj.kksa dh ppkZ ls iwoZ] ;g vko';d gS fd *ç'kklu* 'kCn dk vFkZ tkuk tk,A 

*ç'kklu* 'kCn *'kkl~ /kkrq esa *ç* milxZ yxdj cuk gSA v¡xzsth esa bls ^,sMfefuLVªs'ku* (Administration) dgrs 

gSa A ;g 'kCn ewyr% ySfVu Hkk"kk ds nks 'kCnksa ‘Ad+Ministrare' ls feydj cuk gS] ftldk vFkZ gS & O;oLFkk 

djuk] O;fä;ksa dh ns[kHkky djuk vFkok dk;ksaZ dh O;oLFkk djuk A 

'Encyclopaedic Dictionary of Art, Literature and Science' ds vuqlkj % 

In its general sense, administration means the conduct or management of any affair, but in this 

country, the term is usually applied to the management of the public or national affairs by the 

government which is thence called the administration.  

ifjHkk"kk 

iz'kklu 'kCn dks vussd fo}kuksa us fofHkUu izdkj ls ifjHkkf"kr djrs gq,] bls dk;ksZa ds izcU/k vFkok mudks iw.kZ 

djus dh ,d fØ;k] pSrU; mn~ns';ksa dh izkfIr ds fy, ,d laxfBr iz;Ru vkSj lk/kuksa dk fuf'pr iz;ksx dgk 

gSA euq"; gh lEiw.kZ ç'kkldh; O;oLFkk dk lapkyd] lzksr] vk/kkj vkSj ekxZ&fuekZrk gSA lEiw.kZ ns'k ds fodkl 

dk nkf;Ùo dq'ky ç'kklu ij fuHkZj djrk gSA blds fcuk ns'k esa lkaL—frd] lkekftd ,oa vkfFkZd mUufr dk 

gksuk lEHko ugha gSA 

iqjkrurk 

vk/kqfud ;qx esa] ç'kklu lekt dk ,d vko';d vax vkSj 'kk'or vko';drk cu x;k gSA ekuo ,d lkekftd 

çk.kh gS] blfy, ekuo lekt esa fofHkUu xfrfof/k;ksa ds lapkyu ,oa çcU/ku gsrq ,d dq'ky laxBu dh vko';drk 

gksrh gSA ekuo lekt dh bl vko';drk dh iwfrZ ç'kklu }kjk gksrh gSA iz'kklu 'kCn dk lEcU/k *ekuo&lg;ksx* 
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ls ekuk x;k gSA euq"; LoHkko ls gh lg;ksx fiz; gS] blfy, vius ftu dk;ksZa esa og nwljs O;fDr ds lkFk jgdj 

dk;Z djrk gS] mls iz'kklu dh laKk nh tk ldrh gSA bl n`f"V ls iz'kklu mruk gh izkphu gS] ftruh fd 

ekuo&lH;rkA tc ls euq’; us lkFk jguk lh[kk] rc ls gh iz'kklu dk tUe ekuk tk ldrk gSA izkphu 

iz'kkldh; lQyrk dh vk'p;Ztud miyfC/k;ksa esa jkseu lkezkT; dh O;oLFkk rFkk felz ds fijkfeMksa ds uke 

lgt xzkg~; gSaA 

iz’kklu ,oa dyk 

 

*Hkkjrh; laxhr txr~ esa eq[; :i ls 64 dyk,¡ ekuh xbZ gSa tSls&xk;u oknu ok|] u`R;] ukV~î] vkys[;] dkO; 

¼fp=dkjh½ iq"ikLrj.k] 'k;u&jpuk bR;kfn A ijUrq vkt ds ifjofrZr ifjos'k esa] dfri; vU; fof'k"V dk;ksaZ 

vFkok fØ;kvksa dks Hkh dyk dh Js.kh esa lfEefyr fd;k tkuk lehphu gksxkA blh lUnHkZ esa *ç'kklu* dks Hkh ,d 

dyk ds :i esa ekuk tk ldrk gSA  

laxhr ,oa vU; yfyr dykvksa ds fodkl esa lekt ,oa iz'kklu dh egÙoiw.kZ Hkwfedk jgrh gSA lekt vius 

jhfr&fjoktksa] /kkfeZd mRloksa] lkekftd ioksZa }kjk dyk ds fodkl gsrq lrr~&iz;RUk'khy jgrk gS] tcfd dyk dks 

thfor j[kus gsrq dykdkjksa dks i;kZIr izksRlkgu dh vko';drk gksrh gSA lekt dks Hkh dyk ds fodkl ds fy, 

/kuk<~; O;fDr;ksa] vkS|ksfxd laLFkkuksa ,oa iz'kklu ij fuHkZj gksrh gS] og dyk mUufr ,oa fodkl dh ijkdk"Bk dks 

izkIr djrh gSA mnkgj.k ds rkSj ij] vdcj ds ;qx esa laxhr dks i;kZIr izksRlkgu feyk] ftlds dkj.k og dky 

laxhr ds bfrgkl dk *Lo.kZ;qx* dgyk;k] tcfd miyC/k izek.kksa ds vk/kkj ij] vkSajxt+sc us O;fDrxr :i ls 

laxhr dk izseh gksus ij Hkh dkykUrj esa /kekZU/krk ,oa dV~VjiafFkrk dk mnkgj.k nsrs gq,] laxhr ds izfr for`".kk 

dk Hkko viuk;k] ftlds dkj.k mlds 'kkludky esa vusdkusd laxhrKksa ,oa dyk&izsfe;ksa dks 'kkgh njckj NksM+dj] 

rRdkyhu jktiwr 'kkldksa dh 'kj.k esa tkuk iM+kA iz'kklu }kjk dykdkjksa dk lEeku dyk dk gh lEeku ekuk 

x;k] D;ksafd iqjLdkj izkfIr ds i'pkr~ dykdkj f}xqf.kr :i ls mRlkfgr gksdj] dyk ds fodkl ,oa ifjektZu 

esa layXu gks tkrk Fkk vkSj Js"B f'k";ksa ,oa u, xzUFkksa dh jpuk esa yhu gks tkrk FkkA  

*ç'kklu* dks dyk dh Js.kh esa j[kuk ;qfälaxr~ gksxk] D;ksafd dyk thou dk og {ks= gS] ftlds ç;ksx ls thou 

esa lqUnjrk o mi;ksfxrk dk lekos'k gksrk gS A dksbZ dk;Z fdl fof/k ls fd;k tkrk gS&;g dyk ds {ks= esa vkrk 

gSA euq"; dks dyk bZ'oj&çnÙk çfrHkk ds :i esa çkIr rks gksrh gS] ijUrq dqN xzg.k djus dh bPNk vkSj ps"Vk ls] 

dykxr rduhdksa dks lh[kdj] muesa n{krk çkIr dj dyk dks ftl çdkj fu[kkjk tk ldrk gS] Bhd mlh çdkj 

ç'kklu dh dyk dks Hkh ifj"—r ,oa ifjekftZr :i çnku fd;k tk ldrk gSA vrhr dky ls gh] ç'kklu dks 

,d dyk ds :i esa ekU;rk çkIr gSA dkSfVY;] vdcj] 'ksj'kkg lwjh] fcLekdZ] ljnkj iVsy & tSls çfrHkk'kkyh 

'kkldksa us viuh ç'kklfud dq'kyrk dk ifjp; fn;k] ftlls ç'kkld&txr us mUgsa egku~ dykdkjksa dh Js.kh 

esa j[kk] D;ksafd miyC/k lkekftd ,oa ekuoh; lk/kuksa ds }kjk] lkewfgd thou dks ,d fo'ks"k jhfr ls fuekZ.k 

djus okyk] mls lqUnj] lq[ke; ,oa dY;k.kdkjh Lo:i çnku djus okyk] ,d dykdkj gh ekuk tk ldrk gSA 

ftl rjg ,d dykdkj] dfo ;k fp=dkj dyk ds ek/;e ls viuh vfHkO;fä djrk gS] mlh çdkj ,d ç'kkld 

Hkh ç'kklu ds ek/;e ls viuh vfHkO;fä djrk gSA ç'kklu ,d ,slh dyk gS] ftldk çsj.kk&lzksr vU; dykvksa 

dh Hkk¡fr gh vUr%dj.k gksrk gS A lkfgR;] laxhr vkfn dyk,¡ vf/kdka'kr% vewrZ] vLFkk;h] ,dkaxh vkSj lelkef;d 

gksrh gSa] tcfd ç'kklu Bksl ,oa ewrZ :i ls thou dks vf/kd lqUnj] vf/kd vkd"kZd rFkk vf/kd fodkleku 

cukus dk ç;Ru djrk gSA blh lUnHkZ esa fo}Ttuksa ds fuEu dFku æ"VO; gSa % 

 

v‚MZos VhM ds vuqlkj % 
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;fn feêh vFkok jaxksa ls cuh ^dyk—fr* gS] ;fn Lojksa ds vkilh laxqEQu ds mrkj&p<+ko dks ^laxhr* dgrs gSa] 

;fn 'kCnksa vkSj Hkkoksa ds lap;u dk uke *lkfgR;* gS vkSj ;s lHkh yfyr dyk,¡ gSa] rks gesa ml Je dks Hkh yfyr 

dyk dh laKk nsus dk iw.kZ vf/kdkj gS] tks O;oLFkk lEcU/kh {ks= dks] lkFkZd <ax ls O;fä;ksa vkSj vyx&vyx 

lewgksa ds fudV ykrk gSA  

pkYlZ oFkZ ds vuqlkj % 

ç'kklu] blfy, dyk gS] D;ksafd mlds lapkyu ds fy, vR;f/kd dq'ky usr`Ro] mRlkg rFkk mPp vkLFkkvksa dh 

vko';drk gksrh gSA 

XySMu ds vuqlkj 

 iz'kklu ,d lqLi"V fØ;k gS] ftlds fu"iknu ds fy, fof'k"V Kku vkSj rduhd visf{kr gSA iz'kklu] 

pkgs og lkoZtfud gks] pkgs futh] nksuksa dk gh lEcU/k dqN dk;ksZ a ds djus ls gS vkSj bl izdkj og fu%lansg ,d 

dyk gSA 

M~okbZV cSYMks ds vuqlkj 

“Let it be recalled that an art requires a medium for its expression, And in this case of administration, 

the medium seems to be threefold. Its full expression takes place in and through organization, 

Human beings and cultural setting  democratic society.” 

laxhrdyk] fp=dyk] ewfrZdyk vkfn vU; dykvksa dh Hkk¡fr ç'kklu dh dyk dks Hkh lh[kk tk ldrk gSA çR;sd 

dyk dh rjg ç'kklu Hkh O;fä ds thou dks vf/kd lq[kn o vf/kd lqUnj cukuk pkgrk gS] vFkkZr~ og Hkh lR;e~ 

f'koe~ vkSj lqUnje~ dh lk/kuk gSA blds fy, Hkh dfBu lk/kuk dh vko';drk gksrh gSA  

ç'kklu dks dyk dh laKk çnku djus okys ik¡p rF; % 

1- ftl çdkj dykdkj tUetkr gksrs gSa vkSj mudh çfrHkk çk—frd :i ls gh fn'kk & fo'ks"k dh vksj eqM+rh 

gS] mlh çdkj ç'kkld Hkh tUetkr gksrs gSaA ç'kklu ds fu;e pkgs fdrus gh dfBu D;ksa u gksa] ;g ,d ,slh 

dyk gS] ftls dqN yksx vkSjksa dh vis{kk vf/kd Js"Brk ls lEikfnr djrs gSaA 

2- ftl çdkj dyk esa lR;e] f'koe~ vkSj lqUnje~ dh vfHkO;fä gksrh gS] mlh çdkj ç'kklu dh nqfu;k¡ *lR;* gS] 

rks mlds mís'; ^f'ko* ¼dY;k.kdkjh½ gSa vkSj mldh rduhd dk *lkSUn;Z* mls dykRedrk çnku djrk gSA 

3- çR;sd dyk esa ,d l`tukRed vfHkO;fä gksrh gSA dyk fuekZ.k gS] l̀tu gS vkSj l̀tu }kjk mnkÙk o`fÙk;ksa dk 

ifjrks"k dgh tk ldrh gSA blh çdkj] ç'kkld dk lq[k Hkh ,d dykdkj dk lq[k gS] ftls vius dk;Z ls oSlk 

gh lUrks"k çkIr gksrk gS] tSlk fd ,d dykdkj dks viuh dyk dks ns[kdj çkIr gksrk gSA 

4- ftl rjg dyk esa vewrZ esa ewrZ :i dh vfHkO;fä gksrh gS] mlh çdkj ç'kklu Hkh vewrZ fl)kUr vkSj O;ogkj 

dh lkekftd nqfu;k¡ ds chp ikbZ tkus okyh fLFkfr ls lEc) gSA ;g O;ogkj ls fl)kUr cukrk gS vkSj fl)kUr 

dks O;ogkj ykxw djrk gSA 

5- çR;sd dyk dk viuk ,d ek/;e] ,d lk/ku gksrk gSA tSls&laxhr dk lk/ku Loj] fp=dyk dk lk/ku jax] 

lkfgR; ds lk/ku 'kCn rFkk Hkko gSa] Bhd mlh çdkj ç'kklu ds Hkh lk/ku gksrs gSa % 

¼v½ ç'kklu Lo;a dks laxBu }kjk O;ä djrk gSA 
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¼c½ rRi'pkr~ og Lo;a dks laxBu ds mís';ksa }kjk çdV djrk gSA ftl çdkj çR;sd O;fä] çR;sd dykdkj ds 

laxhr] fp=dyk] f'kYidyk vkfn 'kSfy;ksa vkSj Lo:iksa esa ijLij fHkUurk gksrh gS] mlh çdkj ç'kklu dh 'kSfy;ksa 

vkSj Lo:iksa esa Hkh fHkUurk ikbZ tkrh gSA 

bl izdkj] iz'kklu dks dyk dh laKk nsuk u rks vlaxfr gS vkSj u gh vfr';ksfDrA tc rd og ekuo&thou 

ls lEcfU/kr {ks= gS] rc rd mldh dykRedrk fdlh u fdlh :i esa fo|eku jgsxhA  

dfri; fo}ku~ ç'kklu dks dyk vkSj foKku nksuksa gh ekurs gSa] D;ksafd dksbZ Hkh dyk ,slh ugha gS] ftldk dksbZ 

oSKkfud fu;e u gksA bl çdkj cM+s&ls&cM+s oSKkfud dks Hkh ,d dykdkj fl) fd;k tk ldrk gSA tSls& 

rktegy] u dsoy LFkkiR; dyk dk ,d Js"Bre mnkgj.k gS] vfirq og vfHk;kfU=dh foKku ¼Architecture 

Engineering½ dk Hkh ,d peRdkj gSA viksyks&14 dk pUæek ij tkuk u dsoy ,d oSKkfud miyfC/k gS] vfirq 

mls ogk¡ rd ys tkus okys pUæ;k=h oSKkfud dh vis{kk dykdkj vf/kd gSaA ,d laxhrdkj dks Hkh laxhr ds 

Lojksa dk vuq'kklu oSKkfud <ax ls lh[kuk iM+rk gSA nwljs 'kCnksa esa] idoku & fo'ks"k esa ç;ksx fd, tkus okys 

elkyksa dk vuqikr mldk foKku gS] ijUrq mldh Lokfn"Vrk] cukus okys dh O;fäxr ikddyk&{kerk ij fuHkZj 

djrh gSA laxhr esa rkusa ,d fof'k"V Øe ls xk, tkus ij e/kqjre laxhr mRiUu djrh gaSA ;g Øe dk fl)kUr 

bl fo"k; dk foKku gS] tcfd gkjeksfu;e oknu ,d dyk A 

rduhd&iz;ksx 

laxhrdyk esa ftl rjg mÙke rduhdksa] ;Fkk ehaM] d.k] xed] eqdhZ] [kVdk] tetek bR;kfn ds ç;ksx }kjk 

dyk dks lqUnj ,oa vkd"kZd :i çnku fd;k tkrk gS] mlh çdkj ç'kklu esa Hkh mR—"V rduhdksa dk ç;ksx 

fd;k tkrk gSA 

çfl) fo}ku~ ywFkj xqfyd us bu rduhdksa dk lkjka'k POSDCORB ds :i esa fn;k gS] ftldk gj v{kj ,d 

rduhd dk lwpd gS& 

P -  Planning  - ;kstuk cukuk 

O -  Organizing & laxfBr djuk  

S -  Staffing & deZpkjh oxZ dh fu;qfä  

D -  Directing  & funsZ'ku djuk 

O -  Co-Ordinating & leUo; djuk 

R -  Reporting & çfrosnu djuk  

B -  Budgeting & vk;&O;; çi= cukuk 

 

mi;qZä rduhdksa ds ;Fkkuqdwy ç;ksx }kjk ç'kklu dh dyk dks fu[kkjk tk ldrk gSA vU; dykvksa dh gh Hkk¡fr] 

lk/kuk ,oa ftKklk u dsoy dyk ds fy,] vfirq ç'kklu ds fy, Hkh vfuok;Z gSaA ç'kklu vrhr dky ls gh 

,d dyk :i esa loZekU; ,oa ç;ksx esa yk;k tkrk jgk gS] vr% orZeku dky esa mldk dykvksa dh Js.kh esa 

lekfo"V fd;k tkuk vuqfpr u gksxk D;ksafd ç'kklu ,oa dyk& nksuksa dk gh mís'; euq"; ds thou dks 

çlUurk;qä] lq[ke; ,oa dY;k.kdkjh cukuk gSA 
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